Board Certification Pay (BCP)
 Submission Guidance
· Members can only be paid one BCP, regardless of how many board certifications a member has.

· A License stating Intern or Resident is a Restricted license, and the member is not eligible for BCP. Member must obtain an Unrestricted license.

· Physician Assistant – NCCPA certification substitutes requirement for state licensing.

· Member can serve the one-year obligation from the effective date of the BCP request.

· BCP eligibility is determined by whichever document has the latest date:
· date of certification, or
· date of license, or
· date assigned the qualifying specialty, or 
· date reported to active duty. 

· Member has documentation with date of certification from recognized board listed in the Corps Pay Guidance, or a Primary Source Verification (PSV) verified by the command credentialing officer.

· Documentation must state date of certification. Not the date when member passed the board, nor letter from board without the date of certification.
· Regular request and endorsement templates: BCP request letter and endorsement is dated less than 30 days after the effective date.
· Terminate and Renegotiate request and endorsement templates: when receiving BCP and requesting a different BCP rate.
· Retroactive request and endorsement templates: BCP request and/or endorsement letter is dated more than 30 days after the effective date.

Check list

· Member dated request letter.
· Member used correct templates for the Special Pay request.
· Member input Effective and/or Termination date.
· Member added amounts for BCP
· Member completed all information at the bottom of page 2.
· Member signed request letter.
· Member enclosed all necessary support documents in PDF file.
· Command verified the member meets all eligibility IAW the annual Pay Guidance.
· Command verified the request template is the correct template and is signed by CO, or Acting, and is dated NET the date of the request.

[bookmark: _Hlk211921556]Before reaching out to BUMED Special Pays for pay issues check the following or have the member check:
On LES – BCP shows as SAVED PAY
In MMPA – FID 09 also shows what the member has received in payment.
